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Document imaging or scanning is an essential process a business employs to achieve more
efficient storage and exchange of information. In contrast with photocopying and printing that involve
making physical copies of documents, document scanning aims to produce electronic copies. A
company can utilize onsite scanners or outsource a document scanning company to serve its
document scanning need.

There are different types of scanners that a company can use. For heavy-duty scanning, flatbed
scanners are the most efficient to use. Compared to other types of scanners, flatbed scanners are
versatile and can work without full assistance from the operator. Other types, such as sheet-fed and
handheld scanners, are commonly used in individual offices for light-duty scanning since they
require attention from the operator to keep the smooth flow of the process.

Document scanning involves a principle quite similar with that in modern photography where light is
used to electronically record an image. The object containing the image, usually a printout
document, is placed on the glass plate with the image facing downward to the scanner. The light
that passes through the glass plate allows the charge-couple device (CCD), the core component of
the scanner, to capture and make an electronic copy of the image.

A company benefits in document scanning in a number of ways. The three most common
advantages are ease of retrieval, exchange, and space efficiency. Electronic files are easier to
retrieve and exchange between distant offices if made available in a single server.

Setting aside a room for document storage is a major concern of every company. Large companies
in developed cities like Los Angeles that produce tons of documents annually need large storage
facilities. With document scanning Los Angeles services offer employed in a businessa€™s storage
system, the documents can be contained in a single server that does not even need an entire room.
In some cases, an off-site storage facility is used to further protect important files.

In addition to that, it is easier to utilize digital documents than physical documents since they can be
shared through a database in an integrated operating system. After digitizing physical documents
through the document scanning Los Angeles promotes, they can be saved in the database and
made available for access and use of all authorized offices in the company. That way, therea€™s no
need to re-encode printouts or retrieve them from saving devices.

If you like to know more about how document scanning Los Angeles services provide works,
HowStuffWorks.com is a good site to continue reading. This website provides more in-depth
explanation on how a scanner works, including the function of each component of the device.
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For more details, search a document scanning Los Angeles in Google.
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